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Seniors who are new to computers can learn Office applications quickly and easily

If you're over 50 and new to computers, everything about them can seem intimidating. The most common
applications you'll want to use are part of the Microsoft Office suite - Word, Excel, PowerPoint, and
Outlook. Microsoft Office 2007 For Seniors For Dummies shows you how to use each one in a
straightforward, fun manner that takes all the apprehension away.

This plain-English guide shows you just what you need to know to write letters with Word, keep a budget
with an Excel spreadsheet, create fun slideshows with PowerPoint, and set up an e-mail account using
Outlook. Microsoft Office 2007 For Seniors For Dummies doesn't assume you were born knowing how to
use a computer; it starts at the beginning and makes learning easy and quick.

Each chapter lists the tasks covered, with page references to help you locate what you need●

Shows how to start each application and navigate the elements on the screen●

Covers how to create documents in Word and provides templates for letters and faxes●

Explains how to create spreadsheets and includes a grid for budgeting●

Guides you through creating a PowerPoint presentation●

Demonstrates how to set up an e-mail account with Outlook and communicate with others●

Microsoft Office 2007 For Seniors For Dummies will have you using basic Office applications in no time,
and boost your confidence too.
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From reader reviews:

Mary Fleeman:

Playing with family in a park, coming to see the sea world or hanging out with buddies is thing that usually
you might have done when you have spare time, after that why you don't try factor that really opposite from
that. One activity that make you not experience tired but still relaxing, trilling like on roller coaster you are
ride on and with addition of knowledge. Even you love Microsoft® Office 2007 For Seniors For Dummies®,
you are able to enjoy both. It is fine combination right, you still desire to miss it? What kind of hang-out type
is it? Oh occur its mind hangout people. What? Still don't have it, oh come on its known as reading friends.

Dawn Nelson:

Your reading sixth sense will not betray anyone, why because this Microsoft® Office 2007 For Seniors For
Dummies® book written by well-known writer who really knows well how to make book that may be
understand by anyone who all read the book. Written inside good manner for you, still dripping wet every
ideas and creating skill only for eliminate your current hunger then you still uncertainty Microsoft® Office
2007 For Seniors For Dummies® as good book not simply by the cover but also from the content. This is
one publication that can break don't assess book by its include, so do you still needing one more sixth sense
to pick this!? Oh come on your studying sixth sense already alerted you so why you have to listening to one
more sixth sense.

Anna Baron:

Reading a book to become new life style in this yr; every people loves to learn a book. When you examine a
book you can get a lots of benefit. When you read guides, you can improve your knowledge, simply because
book has a lot of information upon it. The information that you will get depend on what sorts of book that
you have read. If you want to get information about your review, you can read education books, but if you
want to entertain yourself you are able to a fiction books, such us novel, comics, and soon. The Microsoft®
Office 2007 For Seniors For Dummies® will give you a new experience in reading through a book.

Fannie Vincent:

Reading a reserve make you to get more knowledge from the jawhorse. You can take knowledge and
information from a book. Book is composed or printed or illustrated from each source that will filled update
of news. In this modern era like at this point, many ways to get information are available for anyone. From
media social such as newspaper, magazines, science e-book, encyclopedia, reference book, story and comic.
You can add your understanding by that book. Ready to spend your spare time to open your book? Or just
trying to find the Microsoft® Office 2007 For Seniors For Dummies® when you desired it?
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